llliad Interlibrary Loan Tutorial Transcript
Screen 1 - WorldCat Log in Page

Hi, and welcome to the llliad Interlibrary loan tutorial. In this tutorial, we’ll be looking at how to place
an interlibrary loan through the WorldCat database by identifying yourself in llliad. Let me take a
moment to explain.

You are probably familiar with WorldCat, the massive, worldwide, online catalog. Access to this catalog
requires a password but once you’re in you are simply an anonymous user. If you want to place an
interlibrary loan you must log into your llliad account. This is where all your information is stored like,
library address, contact information, etc. Think of llliad as your library card and WorldCat as the library
—you have to present your card to “check out”.

Begin by bookmarking or adding to your favorites this url or you can access the link on the llliad blog:

http://newfirstsearch.oclc.org

WorldCat Collection Analysis
OCLC FirstSearch
WorldCat Resource Sharing

) WorldCat’ Services

A ———

Terms £ Conditions

Authorization: | 100137962 About OCLC FirstSearch

About Staff Resource Sharing Yiew
Password: ErstSearch News
m Recommended Browsers
Required Plugins/ Yiewers
Staff Resource Sharing Yiew tutorial

This is the log in screen for WorldCat. Your authorization number is:
100-137-961

You're password will be:

fsoksg

| want to stress that this authorization number and password should NOT be given out to your patrons.
Interlibrary loan staff should be the only individuals submitting requests.


http://newfirstsearch.oclc.org/�

Click “Start” to enter WorldCat.

Screen 2 — WC search screen

Welcome to the search screen!

Oklahoma Department of Libraries

WorldCat Advanced Search | Ask A Librarian
® Enter search terms in one or more boxes and click on Search.
® \WorldCat Hot Topics: | Select atopicto search: hd | 9

Home Databases Staff Wiew | My Account | Options | Corments | EXit | Hide tips

( Basic Search I Advanced Search Expert Search Previous Searches | Goto page A

Current database: WorldCat (=\WorldCat
Subjects  Mews Help
Search Clear |
Search in database: |_W°rldcat v/ @ wedatea: 2003-06-11) .
OCLC catalog of hooks and other materials in libraries worldwide
Search for: || |[Keyward
and ¥ | || Keywaord
and ¥ | || Keyaord
Year (format: ¥ Y-
Limit to: Language Mo Limit N |Sh0w all langquages ...
Number of Libraries | Al v @
O ¢ Books O Wy serial Publications (] B Articles

You can search a number of ways — with a title, author, keyword, ISBN. You can also combine keywords
by adding terms to these boxes.

You will find the limiting options useful. You can easily limit by year or language. A really great feature
is limiting by type. Use this if, for example, you want the audio version of a title and aren’t really
interested in sifting through all the print records. There’s also the option of subtype limits, where you
can specify which type of material you want. For example, you can choose audio CD or cassette.
Definitely use this subtype limiter if your patron only wants a certain type of material.

So, let’s run a search! Let’s say a patron is looking for a book on raising Labrador retrievers. | would
search “training” and “Labrador” and “dog”. | don’t want a book that’s too old so I'll limit the year range
to 1990-2009.

Click “Search”.



Screen 3 — Results screen

m Oklahoma Department of Libraries

WorldCat List of Records | Ask A Librarian

® Click on a title to see the detailed record,
® Click on a checkbox to mark a record 10 be e-mailed or printed |n Marked Recards.

b e \WorldCat Hot Topics: |Se|ectatup|ctu search b e
Home Databases Searching Staff Wiew | My Account | Options | Comments | EXit | Hide tips
(List of Records IDetaiIed Record Marked Records | Saved Records § Goto page
. worldCat results for: (kw: training and kw: labrador) and kw: dog and dt= "bks" and gj\wondut

Sort  Relsted Relsted  Limit E-mail  Print  Export  Help It 1990-2009, (Save Search)
Subjects Authors Records found: 33 Rark by Number of Libraries

Prenr et

*isual Internet

as__G:

Limit results: Any Content “ | Any Farmat Search

O @ Labrador retriever /

Author: Fogle, Bruce,

Publication: Mew “ork, M., @ OK Pub. ; Boston @ Distributed by Houghton #ifflin Co., 1996
Document: English @ Book

Libraries Worldwide: 752

More Like This: Search for wersions with same tite and author | Advanced options ...

@ See more details for locating this itern

M @ Jake : alabrador puppy at work and play /
Author: Jones, Robert F., 1934-; Eppridge, Bill,
Puhlicatinn: Mew ork @ Farrar, Strans & Girmis, 1992

The search returned 50 results. Not bad. You'll notice that not all of the results are books. The tabs
along the top tell me that | found books, some visual materials and some electronic materials.

In addition to the tabs, you can also see what item type is attached to the record by these icons on the
side. For example, a “book” means the item is, well, a book. The “world” icon represents an electronic
file.

'%6

You can also limit your results in the limiting bar underneath the tabs but I’'ve found these sorts of
limitations are best placed before you run the search.

| only want to see books, so I’'m going to click on the “Books” tab.

That looks good. Now | just need to select a record. One thing | might look at before clicking into a title,
especially if | have many titles to choose from, is the number of libraries that own the title.

| “plication: Mews York, MY, 1 LK F
Document: English @ Book
Libraries Worldwide: 752

More Like This: Search For versions W|th sar
N oo - 1 . e

While not terribly important, it will give you an idea of how lendable the item is. The fewer libraries that
own the title, the rarer it is. If you happen to come across a rare title that a patron requests, please,



don’t let that stop you from placing the request — just be aware that your chances of receiving the book
are smaller. In this case 700 is a large number so | can be confident my request will be filled.

I’'m going to go ahead, click on the title link and choose this title!

Screen 4 — record screen

m Oklahoma Department of Libraries

WorldCat Detailed Record | Ask A Librarian
® Click on a checkbox to mark a record to be e-rmailed or printed in Marked Records.
Home Databases Searchmg Staff Yiew | My Account | Options | Comments | Exit | dide tips
( List of Records I Detailed Record Marked Records 0 Saved Records § Gotopage
.ﬁ WorldCat results for: (kw: training and kw: labrador) and kw: dog and dt= "bks" and yr:

Subjects Libraries E-mail  Print  Export  Help  1990-2009, Record 1 of 33,

mark: [

Prev Mext
Detailed Table of Addfview
Record Contents Cornrments
il s Labrador retri%ger /
LABRADOR Bruce Fogle
RETRIEVER
y 1996 1st American ed.

English & Book 80 p. : col. ill. ; 22 crm.
Mew York, N.¥. : DK Pub. ; Boston @ Distributed by Houghton Mifflin Co., ; ISBN: 0789405695 9730739405692

Cwners and aficionados alike will enjoy the unigue blend of keepsake and reference books in this easy-to-follow, colofully illustrated
series of breed-specific handbooks. Each breed handbook covers every aspect of dog care, including a full profile of each featured breed
and infarmation an basic day-to-day care, training, grooming and exercise. With more than 150 colar photos, Labrador awners will find
this handbook to be an invaluable assets....

[ —GEx Thite TTER

Once you click on the title, you’re taken to the record screen. This screen offers a lot more information
about the item, including a brief, descriptive paragraph.

Another helpful tab is the Table of Contents.

This gives you the Table of Contents list. This information can be especially helpful in subject or
keyword searches where you need to know the book contains a specific topic that may not be obvious
from the title or the description.

I’'m confident this is the book | want. | go back to the detailed record.

It’s a little hard to see, but to borrow the item click on this Borrow This Item Link!

GET THI1s ITEM

Availability: Check the catalogs in your library.
® | braries worldwide that own item: 752
® @ Search the catalog at your library

il Resources: & BORERCWY THIS ITEM !
. @ Cite This Iem




Screen 4 - llliad login

Login: Attention! To register for the new interlibrary loan service use the First Time User link. You will only have
to do this once. Once you have registered, be sure to keep your username and password in a safe place.
0DL does not store usernames and passwords.

Returning users - enter your username/password.

Enter your ILLiad Usernarme _:I

Enter your ILLiad Password: |n"u| |

Click Button to Logon: Logon to ILLjad

ﬂu First Time Users '

This is the llliad login screen. Like | said before, think of this as accessing your library card, here is the
place where all your library information is stored. You should already have a username and password. If
not call the ODL, Interlibrary Loan Office at 405-522-3473.

Enter your username and password here.

Click “Logon to llliad”



Screen 5 — Request review screen

*
““Loan Request for stmattox ?

Status Enfer information below and press the Submit information butfon fo send.

Describe tlks item you want

Author/Editors (requirad) |Fogle, Bruce

Labrador retriever

Title (Please do nof abbreviale uniess your cifalion Is abbreviated)

{required)

Publisher DK Pub. ;;Distributed by Houghton Mifflin Co
Flace of Publication Mew York N.Y. ;Boston

Date of Publication 1995

Edition 15t American ed.

[SBM

{Int. Standard Book Mo.) 9780782405692

{(If given will speed request processing)

OCLC number 33244963

Mot Wanted After Date (formal MADDAY YY) (required) 06/11/2010

Will you accept the item in a language other than English? If yes, specify
acceptable languages in the notes field.
Will you accept an alternate edition of this iterm? Yes
Notes
Put any information here that may help us find the item, as well as any
other pertinent information
here did you learn about this item?
Where didyou find this item cited?

No v

Before submitting your request, take a minute to glance over the form. WorldCat fills in everything for
you, which is great! But it’s always nice to be absolutely sure you’ve got the right book before clicking
submit.

Screen 6 — llliad Main Menu

&

Main Menu of ILLiad for stmattox
Status: Book Request Received. Transaction Number 67191

Review Requests

@ Use this button to view and edit your outstanding requests, including detailed request information and

Exit ILLiad System

[Viewaodify Outstanding Requests] statuses.
@ Use this button to views items that you have received for web delivery
[\f’iewaownload Electronically Received Anicles]
Use this button to view itemns that you have checked out along with due dates and a method to renew
your loan.

[\a’iewfRenew Checked Out Ilems]

Use this button to wiew your completed requests.

“iew Request Histary

se this button to view items that have been cancelled either by you or the InterLibrary Loan staff. You
may resubmit these items with more complete andfor accurate information.

[ViewfResubmit Cancelled Requests]

Review Personal Information

& Ise this button to modify your personal information, including address, phone number, e-mail address

Change User Information and delivery preferences.

—g Use this button to chanae vour password.




If your request went through, at the top of the page, there will be a positive status message that
includes a transaction number.

This is Illaid’s main menu. From here you can view all of your outstanding requests, view checked out
items, or view the history of requests.

If you would like to print a copy of your recently requested item for your records, click “View/Modify
Outstanding Requests”

Screen 7 — View/Modify Screen

éf’Viewadit Outstanding Requests for stmattox @

Status Choose a request below for defailed information.
Below are vour aclive requesis. Click on any fransaciion number for defaiied information.

Transaction Document Title Author Status Status
Number Type Date
Eve of my heart : 27 writers reveal the hidden pleasures
and perils of being a grandmother / Eye of my heart . 27 5/18/2009
SOl k Saeh: riters reveal the hidden pleasures and perils of being a e, Dianoars  [RegUest oet 2:56:47 PM
grandmother
Umezu, Kazuo, "
56555 Book [The drifting classroom. Yol. 2 { The drifting classroom. 1936- Umezu, ﬁ;\rt?étlmp%iﬁém ggg?g[ﬁw
Kazuo o
hodest Mouse 65/3/2009
57006 Book The lonesome crowded west The lonesome crowded west [(hMusical group) Request Sent 19:50:23 PM
hodest Mouse T
g hodest Mouse
e were dead before the ship even sank Ve were dead : 6/8/2009
EHtH Bl befare the ship even sank diaeissl grelig) i | Asguest St 12:51:49 P
hodest Mouse
Awaiting
57191 Boolk Labrador retriever Fogle, Bruce Request gg;’gg[fm
Processing o

This is a list of all requests waiting for an answer. Click in the transaction number of the title you wish to
print.



Screen 8 — detailed transaction record

Status Belowis the delailed informalion about vour outstanding request . w
@

Field Value

Title Labrador retriever

[author Fogle, Bruce

[Publisher DK Pub. ;;Distributed by Houghton hdifflin Co.

Place [Mew York MY, :Boston

Date [1996

Edition [1st Ammerican ed.

ISSMASBH [9780789405692

[Cited In firstsearch.ocle. org WorldCat

[Cited Title |

[Cited Date |

|Cited Yaolume |

|Cited Pages |

Mot Warnted After 6112010

|Accept MNon English |No

I e C = e ke

Use your browser print button, or File — Print, to print a copy of this record. Unfortunately, at this time,
there is no way to print more than one record at a time.

To return to the main menu, click “Exit to Main Menu”.
Screen 9 - llliad Main Menu

Please remember that once an item is shipped, its record will move from the “View/Modify Outstand
Requests” menu to the “View/Renew Checked Out Items”.

&
[‘v’iewﬂ?enew Checked Cut Itema]
=N,

Once your item has been shipped from the lending libraries, you will receive 1 and only 1 email
notification that the item is on its way. This email will include the title of the item and the return
address of the lending library. Please do NOT respond to the email; it is system generated and
unmonitored.

Once the item arrives you do not need to inform the lending library of its receipt, nor do you need to
notify the lending library when you return the book.

If you are finished placing the request, click “Exit llliad System” or return to the WorldCat window to
borrow some more materials!




Screen 10 — end clip

If you need to speak with someone in the ODL Interlibrary Loan office you can email
mcaruthers@oltn.odl.state.ok.us

ssaunders@oltn.odl.state.ok.us

otisill@oltn.odl.state.ok.us

Or you can call
1-800-522-8116
Or the direct line
405-522-3473

Thanks for watching and we hope you have many successful interlibrary loans!
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