
Illiad Interlibrary Loan Tutorial Transcript 

Screen 1 – WorldCat Log in Page 

Hi, and welcome to the Illiad Interlibrary loan tutorial.  In this tutorial, we’ll be looking at how to place 
an interlibrary loan through the WorldCat database by identifying yourself in Illiad.  Let me take a 
moment to explain.   

You are probably familiar with WorldCat, the massive, worldwide, online catalog.  Access to this catalog 
requires a password but once you’re in you are simply an anonymous user.  If you want to place an 
interlibrary loan you must log into your Illiad account.  This is where all your information is stored like, 
library address, contact information, etc.  Think of Illiad as your library card and WorldCat as the library 
– you have to present your card to “check out”.    

Begin by bookmarking or adding to your favorites this url or you can access the link on the Illiad blog: 

http://newfirstsearch.oclc.org 

 

This is the log in screen for WorldCat.  Your authorization number is: 

100-137-961   

You’re password will be: 

 fsoksg  

I want to stress that this authorization number and password should NOT be given out to your patrons.  
Interlibrary loan staff should be the only individuals submitting requests. 

http://newfirstsearch.oclc.org/�


Click “Start” to enter WorldCat. 

Screen 2 – WC search screen 

Welcome to the search screen!  

 

You can search a number of ways – with a title, author, keyword, ISBN.  You can also combine keywords 
by adding terms to these boxes. 

You will find the limiting options useful.  You can easily limit by year or language.  A really great feature 
is limiting by type.  Use this if, for example, you want the audio version of a title and aren’t really 
interested in sifting through all the print records.   There’s also the option of subtype limits, where you 
can specify which type of material you want.  For example, you can choose audio CD or cassette.  
Definitely use this subtype limiter if your patron only wants a certain type of material. 

So, let’s run a search!  Let’s say a patron is looking for a book on raising Labrador retrievers.  I would 
search “training” and “Labrador” and “dog”.  I don’t want a book that’s too old so I’ll limit the year range 
to 1990-2009. 

Click “Search”.   

 

 

 

 



Screen 3 – Results screen 

 

The search returned 50 results.  Not bad.  You’ll notice that not all of the results are books.  The tabs 
along the top tell me that I found books, some visual materials and some electronic materials. 

In addition to the tabs, you can also see what item type is attached to the record by these icons on the 
side.  For example, a “book” means the item is, well, a book.  The “world” icon represents an electronic 
file. 

 

You can also limit your results in the limiting bar underneath the tabs but I’ve found these sorts of 
limitations are best placed before you run the search.   

I only want to see books, so I’m going to click on the “Books” tab. 

That looks good.  Now I just need to select a record.  One thing I might look at before clicking into a title, 
especially if I have many titles to choose from, is the number of libraries that own the title. 

 

While not terribly important, it will give you an idea of how lendable the item is.  The fewer libraries that 
own the title, the rarer it is.  If you happen to come across a rare title that a patron requests, please, 



don’t let that stop you from placing the request – just be aware that your chances of receiving the book 
are smaller.  In this case 700 is a large number so I can be confident my request will be filled. 

I’m going to go ahead, click on the title link and choose this title! 

Screen 4 – record screen 

 

Once you click on the title, you’re taken to the record screen.  This screen offers a lot more information 
about the item, including a brief, descriptive paragraph. 

Another helpful tab is the Table of Contents. 

This gives you the Table of Contents list.  This information can be especially helpful in subject or 
keyword searches where you need to know the book contains a specific topic that may not be obvious 
from the title or the description.    

I’m confident this is the book I want.    I go back to the detailed record. 

It’s a little hard to see, but to borrow the item click on this Borrow This Item Link! 

 



Screen 4 – Illiad login 

 

This is the Illiad login screen.  Like I said before, think of this as accessing your library card, here is the 
place where all your library information is stored.  You should already have a username and password. If 
not call the ODL, Interlibrary Loan Office at 405-522-3473.   

Enter your username and password here. 

Click “Logon to Illiad” 

 

 

 

 

 

 

 

 

 

 



Screen 5 – Request review screen 

 

Before submitting your request, take a minute to glance over the form.  WorldCat fills in everything for 
you, which is great!  But it’s always nice to be absolutely sure you’ve got the right book before clicking 
submit.   

Screen 6 – Illiad Main Menu 

 



If your request went through, at the top of the page, there will be a positive status message that 
includes a transaction number. 

This is Illaid’s main menu.  From here you can view all of your outstanding requests, view checked out 
items, or view the history of requests. 

If you would like to print a copy of your recently requested item for your records, click “View/Modify 
Outstanding Requests” 

Screen  7 – View/Modify Screen 

 

This is a list of all requests waiting for an answer.  Click in the transaction number of the title you wish to 
print. 

 

 

 

 

 

 

 



Screen  8 – detailed transaction record 

 

Use your browser print button, or File – Print, to print a copy of this record.  Unfortunately, at this time, 
there is no way to print more than one record at a time. 

To return to the main menu, click “Exit to Main Menu”. 

Screen  9 – Illiad Main Menu 

Please remember that once an item is shipped, its record will move from the “View/Modify Outstand 
Requests” menu to the “View/Renew Checked Out Items”. 

 

Once your item has been shipped from the lending libraries, you will receive 1 and only 1 email 
notification that the item is on its way.  This email will include the title of the item and the return 
address of the lending library.  Please do NOT respond to the email; it is system generated and 
unmonitored.   

Once the item arrives you do not need to inform the lending library of its receipt, nor do you need to 
notify the lending library when you return the book. 

If you are finished placing the request, click “Exit Illiad System” or return to the WorldCat window to 
borrow some more materials! 



Screen 10 – end clip 

If you need to speak with someone in the ODL Interlibrary Loan office you can email 
mcaruthers@oltn.odl.state.ok.us 

ssaunders@oltn.odl.state.ok.us 

otisill@oltn.odl.state.ok.us 

Or you can call 

1-800-522-8116 

Or the direct line 

405-522-3473 

Thanks for watching and we hope you have many successful interlibrary loans! 
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